
 
 

WBBEC Manager- Job Description 

Position Title: Manager 
Location: Fraser Coast/Negotiable 
Hours: 15 per week 
Pay Rate: $30 p/h plus superannuation 
Employment Status: Casual 
Employer: Wide Bay Burnett Environment Council Inc (WBBEC) 
Supervisor: WBBEC Management Committee 
Contract period:  Date of appointment to 30 June 2016 with the option of further 12 month contracts in 
the 2016-17 and 2017/18 FY’s 
 

The Organisation:  
 
The Wide Bay Burnett Environment Council Inc is a Not-for-Profit/Non-Government environmental 
organisation that promotes the protection of the environment and the principles of ecological 
sustainability by: 

 designing and implementing community education programs; 

 providing expert advice to all levels of government; 

 assessing potential impacts to the environment from a range of activities; 

 representing environmental interests on committees, panels and technical working groups; and  

 facilitating communication between local community/landcare/catchment care/wildlife protection 
groups, the Environment Council and the broader Conservation Sector across Queensland.  

 
The WBBEC is one of 10 Regional Conservation Councils across the state that along with Queensland 
Conservation Council, form part of a unified conservation sector in Queensland.  
The WBBEC is incorporated in its own right and is governed by a Management Committee currently made 
up of a President, Vice-President, Secretary and Treasurer. 
 

The Role: 
 

The WBBEC Manager will be responsible for the overall management of the organisation under the 
direction of the WBBEC Management Committee.  
 
Key areas of responsibility in this role include: 

 Financial planning and management;  

 Strategic direction; 

 Community engagement; 

 Community education; 

 Providing expert advice; and 

 Representing environmental interests.  
 



 
Selection Criteria: 
 

Essential: 

1. A commitment to environmental protection  
2. An understanding of, and an ability to communicate about, a diverse range of local, state and 

national environmental issues 
3. Demonstrated ability to analyse and interpret legislation and demonstrated understanding of the 

existing environmental legislative framework at the Local, State and Federal government level 
4. Demonstrated understanding of the role and functions of (and jurisdictional boundaries between) 

Local, State and Federal Government 
5. Demonstrated ability to produce technical reports, submissions and provide expert advice on 

environmental matters 
6. Experience in financial planning and management 
7. Ability to work both independently and as part of a team  
8. Excellent communication skills (written and verbal) and a demonstrated ability to diplomatically 

and respectfully communicate, and engage, with diverse groups including community groups, 
businesses and all levels of government 

9. Experience with public speaking and/or media representation 
10. An ability to be flexible, identify priorities and respond accordingly including at the direction of the 

Management Committee 
 

Desirable:  

1. Experience working for Not-for-Profit environmental or natural resource management 

organisations 

2. Environmental qualifications  

3. Experience in the use of Microsoft Office Tools, social media and website content management 

Additional Requirements: 

1. WBBEC does not have an office so the successful applicant must be prepared to deliver their 

services remotely from home or their choice of office space (laptop, mobile phone, internet, printer 

and required stationary and office equipment provided in addition to a payment of $120 every 4 

weeks to cover rent and electricity usage) 

2. Must be prepared to travel to attend meetings and conferences (travel and accommodation costs 

reimbursed)  

3. Must be prepared to separate political and cultural views from the task at hand. WBBEC is an A-

Political organisation that is not  affiliated with any political parties or political movements/lobby 

groups 

To apply, please send your resume and job application (including a covering letter) addressing the selection 

criteria to admin@wbbec.org.au. For further information, please call Emma-Kate Currie on 0423 932 431 

mailto:admin@wbbec.org.au

